Dr. I.M.A. Physicist

Title, Employer

Home Address

Home City, State Zip

Phone number; email address

April xx, 2005

The Honorable Polly Ethylene

    Attn: Phil Harmonic, Scheduler

1234 Your Office Building

Washington, DC  ZIP

FAX: 202-123-4567

Dear Senator/Representative Ethylene: 

I will be in Washington, D.C., on Wednesday, May 11, and I would like an opportunity to meet with you to discuss federal support for science research, an issue of great importance to me as a [professor/researcher/scientist] in your [district/state] and as member/fellow of the American Physical Society.

[Short bio paragraph: ie. Number of papers written, awards, funding, etc]

Economic growth and national security depend on a well-trained workforce and a vibrant scientific enterprise.  With industry focusing ever more heavily on short-term research, it is vital for the federal government to fund basic, long-term research at universities and government laboratories.  Congress must ensure that the research budgets of the DOE Office of Science and National Science Foundation increase accordingly, to ensure that our nation can meet the needs of the 21st century.

My contact information is above. I am available anytime after 9:30 AM.

Sincerely,

Dr. I.M.A. Physicist

